TENNESSEE ARCHIVES MONTH SAMPLE FUNDRAISING LETTER

[Date]

Dear [Name of Recipient],

I am writing you because I know that you have been an active supporter and user of archives and historical records repositories in Tennessee for many years.  The Society of Tennessee Archivists is sponsoring the annual Tennessee Archives Month during the month of October.  Tennessee Archives Month will be a State-wide, month-long celebration of the importance of archives and historical records in Tennessee.  

We are seeking contributions for an event that will take place in [location] during Tennessee Archives Month.  This event is a [name of event] that will take place at [location] that will be held [day; date; time]  Prior contributions made toward these two activities have ranged between two hundred and five hundred dollars.  I hope that you will consider making a contribution to this event.  Any contribution you make will be greatly appreciated.  Of course, you and your company will be acknowledged as a funding source on all media and activity materials.  Should you have any questions or require additional information I can be reached daily at ___________________.  

Thank you very much for your time and consideration.

Respectfully yours,

SAMPLE LETTER OF SUPPORT (1)

[Date]

Honorable [Senator’s Name and Address]

Dear Senator ___________________,

This fall, the Society of Tennessee Archivists, is sponsoring the annual Tennessee Archives Month during October.  Tennessee Archives Month will be a month-long observance for archives around the state to celebrate the importance of archives and historical records in the State of Tennessee.

The Society of Tennessee Archivists would like to invite you to become a member of the Tennessee Archives Month Honorary Committee.  The names of members of the Honorary Committee will be used on press materials noting that they are supporters of Tennessee’s archives and Tennessee Archives Month.  As a member of the Honorary Committee you will not be required to do anything other than to provide the Society with a letter of your support which you may send to me at The Tennessee State Library and Archives, 403 Seventh Avenue North, Nashville, TN 37243.

     I hope that you will lend your support to Tennessee Archives Month and the preservation of Tennessee’s written heritage by becoming a member of the Tennessee Archives Month Honorary Committee.  Should you have any questions please contact me at __________________________.

Sincerely yours,

SAMPLE LETTER OF SUPPORT (2)

[Date]

Dear _________________________,

     In observance of Tennessee Archives Month during October, I would like to extend my support for furthering the efforts of archives and archivists throughout the state of Tennessee.

     Tennessee has a rich and colorful documentary heritage worthy of preservation, and I commend the efforts of those charged with this important responsibility.

     Thank you for the opportunity to serve on the Tennessee Archives Month Honorary Committee.  I give my full support for Tennessee Archives Month 2009.

Sincerely,

SAMPLE PROCLAMATION

CITY OF _______________

PROCLAMATION
BY THE MAYOR

     WHEREAS the purpose of archives is to preserve the vital records of 

Tennessee history and make them available for public inspection; and

     WHEREAS state and local archives collect personal papers, photographs, 

manuscripts, journals, government documents, maps, recordings, film, and other
evidence of the cultural heritage of Tennessee: and

     WHEREAS archives provide citizens with confidence in their democratic

Government institutions and pride in their cultural heritage; and

     WHEREAS archivists are dedicated to preserving our documentary

Heritage, increasing public awareness of the civic value of archives, and 

improving citizen knowledge of community history; and

     WHEREAS the theme of this year’s Tennessee Archives Month is [theme]

     NOW, THEREFORE, I ________________________, as Mayor of the City of 

________, _________ County, do hereby proclaim the month of October 2009, 

as

TENNESSEE ARCHIVES Month

in ____________, and do hereby urge all our citizens to join me in recognizing the 

importance of __________________ and Tennessee’s archives.

IN WITNESS WHEREOF, I HAVE 

HEREUNTO SET MY HAND AND 

CAUSED THE SEAL OF THE                        

CITY OF ______________ TO BE

AFFIXED ON THIS ________ DAY OF

________________, 2001.

_______________________________

                                                                                               MAYOR       

SAMPLE PRESS RELEASE

TENNESSEE

ARCHIVES

M O N T H

October 2009

Sponsored by the Society of Tennessee Archivists

FOR   IMMEDIATE   RELEASE

KILL DATE: [date]

FOR MORE INFORMATION CONTACT:

Fax:                        Email:                          

TENNESSEE ARCHIVES MONTH

2009

     NASHVILLE - The Society of Tennessee Archivists announces the annual celebration of TENNESSEE ARCHIVES MONTH for October 2009.  Tennessee Archives Month will be a month-long celebration of the importance of archives and historical records in Tennessee.

     Free activities will take place around the state during Archives Meek including exhibits, tours, and educational programs, culminating in “Family Heritage Day” that will be celebrated state-wide on [date].  Family Heritage Day will bring together archivists, genealogists, consultants, preservationists, and others, committed to the preservation of Tennessee’s documentary heritage.

     ARCHIVES MONTH will kick off with a gala reception and exhibition at the Tennessee State Library and Archives (located at 7th Avenue South and Charlotte Avenue) on [day; date].  Archival Advancement Awards will be presented to individuals and organizations in recognition of their contributions and support of archives in Tennessee.  The award ceremony will be preceded by remarks by Dr. Edwin S. Gleaves, State Librarian and Archivist, and Riley C. Darnell, Secretary of State.  The exhibit, ______________________________________ will be on display.

     “Family Heritage Day” the final event of the first annual TENNESSEE ARCHIVES MONTH will be held on [day; date], from 12:00 Noon to 5:00 PM.  In Nashville, Family Heritage Day will be held at the ______________________, located at ________________, in Nashville.  This event is free and the public is invited.  A series of free workshops will be held on the half hour beginning at 12:30 PM with, __________________________,” presented by ____________________; at 1:30 PM, __________________________ by _____________; at 2:30 PM, __________________________ by _____________; and at 3:30 PM, _______________ by __________________.  Local experts will be available for free consultations on preserving family papers and photographs.  Attendees are invited to bring items for evaluation.

     Organizations      participating     in      Family     Heritage      Day      include

_______________________________________________________________________________________________________________________________________________________________________________________________________________ and others.

TENNESSEE ARCHIVES WEEK is sponsored by the Society of Tennessee Archivists and the Tennessee State Library and Archives, and is made possible through the generous support of

###

SAMPLE PRESS RELEASE

TENNESSEE

ARCHIVES

M O N T H

October 2009

Sponsored by the Society of Tennessee Archivists

FOR   IMMEDIATE   RELEASE

KILL DATE: [date]

FOR MORE INFORMATION CONTACT:

FAMILY HERITAGE DAY

     Family Heritage Day, the final event of TENNESSEE ARCHIVES MONTH, will be held in Nashville on [day; date], from 12:00 Noon to 5:00 PM, in the lobby, off the veranda, at the Williams (downtown) Campus, of Tennessee State University.  This event is free and the public is invited.

     A series of free workshops will be presented on the quarter hour beginning at       12:15 PM that includes beginning genealogy, African American history and genealogy, photograph restoration, paper and document preservation, among others.  Local experts will also be available for free consultations on preserving family papers, photographs, and books.  Attendees are invited to bring items for evaluation.

     Organizations participating in Family Heritage Day include the Tennessee State Library and Archives, Metro-Nashville Government Archives, Vanderbilt University Archives and Special Collections, the Tennessee Historical Society, the Tennessee African American Genealogy and Historical Society, the Nashville Room/Nashville Public Library, among others.

TENNESSEE ARCHIVES WEEK is sponsored by the Society of Tennessee Archivists and the Tennessee State Library and Archives, with the generous assistance of the Friends of Metro-Nashville Government Archives, Richards and Richards Office Records Management, the Green Hills Mall, and the contributions of individuals.

###

***SAMPLE EVENTS CALENDAR***

TENNESSEE

ARCHIVES

M O N T H

October 2009

Sponsored by the Society of Tennessee Archivists

EVENTS CALENDAR
BLOUNT

October 1-7 - Cades Cove Preservation Association, Inc. display at the Blount County Courthouse, 351 Court Street, Maryville, TN.

Sunday, October 7, 2001 - Blount County Courthouse Open House 4:00-5:00PM Seminar on “Hints on Genealogy and Using County Records” by Jane Thomas.  Display by the Blount County Records Management Department.  351 Court Street, Maryville, TN.  Contact Jackie Glenn at 865-273-5716.

DAVIDSON

Monday, October 1 - Gala Reception 5:30 to 7:00PM, to kick-off Archives Week in Metro-Nashville, Davidson County, to be held at the Tennessee State Library and Archives, 403 Seventh Avenue North, Nashville, TN.

Weeklong Activities


Archival Display


Aquinas College Library


4210 Harding Road Nashville, TN 37205


Contact Mark Hall at 615-482-2215


Archival Display


Belmont University - Bunch Library


1900 Belmont Boulevard Nashville, TN 37212


Contact Jane Thomas at 615-386-4498


Archival Display


The Catholic Center, Diocese of Nashville


2400 21st Avenue South Nashville, TN


Archival Display


Fisk University Library


1100 17th Avenue North Nashville, TN

Contact Beth House at 615-329-8640

Homecoming and Historical Sports Display

Tennessee State University

Brown-Daniel Library Special Collections

3500 John Merritt Blvd., Nashville, TN

Contact Sharon Hull at 615-936-5219

Disciples of Christ

1101 19th Avenue South Nashville, TN

Contact Sara Harwell at 615-327-1444

Southern Baptist Convention Historical Commission

Contact Bill Summers at 615-244-0344

Exhibit - “Angel and Devils: Religious and Secular Texts from the Special 

       Collections Vault”


Vanderbilt University Special Collections and University Archives

419 21st Avenue South Nashville, TN  Contact Hosanna Banks at 615-322-2807

Exhibit - “Early Tennessee Medical Imprints”

Historical Collections Room Eskind Biomedical Library

Vanderbilt University Medical Center Nashville, TN

Contact Mary Teloh at 615-936-1406

Exhibit - “Keeping Tennessee’s Heritage In the New Millennium.”  On display in the lobby of the Tennessee State Library and Archives, 403 Seventh Avenue North, daily, 8:30-6:00PM.  Free and open to the public.

Friday, October 5 - David Lipscomb University “Founder’s Day Celebration,”  beginning at 11:00AM, for third grade through university.  Faculty will dress in academic regalia and a parade of flags featuring all the U.S. states and countries represented by stunts will precede the program.  3901 Granny White Pike Nashville, TN.  Contact Marie Byers at 615-279-5719.

Sunday, October 7 - “Family Heritage Day” 12:00 Noon to 5:00PM.  Hosted by the Tennessee State Museum, 505 Deaderick Street.  Visit the Tennessee State Museum and see what Nashville’s archives has to offer.  View the museum’s permanent exhibits, attend workshops on beginning genealogy, document and photograph preservation, and more.  Area experts will be on hand to evaluate items brought by attendees.  Raffle with door prizes.  Free and open to the public.  Contact Jay Richiuso at 615-253-3468.
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